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Item 
No. 

Description Retention 

Tax Credit Status Report (Supersedes Item 22' on 
Schedule C-316) 

DESCRIPTION: A monthly report of the Tax 
Credit file, showing assessments, max,tax 
liability and tax credit allowed. Shows both 
Homeowners Tax Credit (Circuit Breaker) and 
Increased Assessment Credit. Approximately 
three (3) books a month. 

Destroy three (3) years 
at the end of the 
Fiscal Year which they 
represent or after 
audit, whichever is 
later. 

File Arrangement 
number. 

Numerically by property 

Tax Credit Computation Journal _̂  

DESCRIPTION: Original Certification and File 
Maintenance of Homeowner Tax Credit (Circuit • 
Breaker) and Increased Assessment Credit. 
Original Certification consists of six (6) 
books; two (2) books per month thereafter. 

Destroy three (3) years 
at-the end of the 
Fiscal Ye'ar which they 
represent or after 
audit, whichever is 
later. 

File Arrangement 
number. 

Numerically by property 

Increased Assessment Original Certification 

DESCRIPTION: A listing of all taxpayers 
showing 15% credit amount or reason for no 
credit. Approximately four (4) books total, 

File Arrangement 
number. 

Numerically by property 

Destroy three (3) years 
at the end of the 
Fiscal Year which they 
represent or after 
audit j whichever is 
later. . • 
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